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RECORDS PRODUCTION AND COPYING POLICY

Dated: Ju.t..j 27 12012

Subdivision:

SHADOWCREST, WOODCREEK i, WOODCREEK Ill, and WOODCREEK IX, as
more particularly described in the legal description attached as Exhibit "A”, which is

attached hereto and incorporated herein

Property Owners’ Association:

SHADOWCREST HOMEOWNERS ASSOCIATION, INC.,

Charges:

Charges for examining and copying Shadowcrest Homeowners Association, Inc, (the
“Association”) information are set out in Exhibit "B".

Except for information deemed confidential by law or court order, the Association will make
its books and records open to and reasonably available for examination by an owner of
property in the Subdivision, or a person designated in a writing signed by the owner as the
owner’'s agent, attorney, or certified public accountant, in accordance with Texas Property
Code Section 209.005. Owners are also entitled to obtain copies of information in the
Association’s books and records upon payment of he charges for the copies. To the extent
the Charges in this Policy exceed the charges in 1 Texas Administrative Code Sec. 70.3,
the amounts in 1 Texas Administrative Code Sec. 70.3 shall govern.

Information not subject to inspection by owners inciudes, but is not limited to:

1. Any document that constitutes the work product of the Association attorney or that is
privileged as an attorney-client communication;

2. Files and records of the Association attorney relating to the Association, excluding
invoices requested by an owner under Texas Property Code §209.008(d),

3. Except to the extent the information is provided in the meeting minutes or as
authorized by Texas Property Code §209.005(1).

(a) Information that identified the dedicatory instrument violation history of an
individual owner;

(b) An owner’s personal financial information, including records of payment or
nonpayment of amounts due the Association;

(c) An owner’s contact information, other than the owner’s address; and
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() Information related to an employee of the Associafion, including personnel
files.

If a document in the Association attorney files and records relating to the Association
would be responsive to a request by an owner to inspect or copy the Association document,
the document will be produced by using the copy from the attorney's files and records if the
Association has not maintained a separate copy of the document.

Procedures for Owners to Inspect Property Owners’ Association Information and/or Obtain
Copies:

1. An owner or the owner's agent must submit a written request for access or
information by certified mail, with sufficient detail describing the Association's books
and records requested, to the mailing address of the Association or authorized
representative as refiected on the most current management certificate filed with the
County Clerk of Brazos County, Texas.

2, The request must include enough description and detail about the information
requested to enable the Association to accurately identify and locate the information
requested. Owners must cooperate with the Association’s reasonable efforts to
clarify the type or amount of information requested.

3. The Request must contain an election either to inspect the books and records before
obtaining copies or to have the Association forward copies of the requested books
and records and:

(a) if an inspection is requested, the Association, on or before the 10" business
day after the date the Association receives the request, shall send written
notice of dates during normal business hours that the owner may inspect the
requested books and records to the extent those books and records are in the
possession, custody, or control of the Association; or

{b) if copies of identified books and records are requested, the Association will, to
the extent those books and records are in the possession, custody or control
of the Association, produce the requested books and records for the
requesting party on or before the 10" business day after the date the
Association receives the request.

4. If the Association is unable to produce the books or records requested that are in its
possession or custody on or before the 10" business day after the date the
Association receives the request, the Association must provide to the requestor
written notice that:

(a) informs the owner that the Association is unable to produce the information
on or before the 10" business day after the date the Association reeceived
the request; and
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(b) states a date by which the information will be sent or mad available for
inspection to the requesting party that is not later than the 15" business day
after the date notice under this subsection is given.

If an inspection is requested or required, the inspection will take place at a mutually
agreeable time during normal business hours, and the owner will identify the books
and records of the Association to copy and forward to the owner.

The Association may produce copies of the requested information in paper copy,
electronic, or other format reasonable available to the Association.

Before starting work on an owner’s request, the Association must provide the owner
with a written, itemized, statement of estimated charges for examining and /or
copying records related to the owner'’s request using amounts prescribed herein
when the estimated charges exceed $40.00. Owners may modify the request in
response to the itemized statement.

Within 10 business days of the date the Association sent the estimate of charges,
the owner must respond in writing to written estimate, or the request is considered
automatically withdrawn. The response must state whether the owner (a) accepts
the estimate per the request, (b) modifies the request, or (¢) withdraws the request.

Owners are responsible for charges relating to the compilation, production, and
reproduction of the requested information in the amounts stated herein. The
Association may require advance payment of the estimated charges of compilation,
production, and reproduction of the requested information. The charges for some of
the services are as set out on the attached Exhibit "B” which is incorporated herein.
These charges will automatically be amended from time to time if the charges
allowed by 1 Texas Administrative Code 70.3 are amended.

If the estimated Charges are lesser or greater than the actual charges, the
Association shall submit a final invoice to the owner on or before the 30" business
day after the date the information is delivered. [f the final invoice includes additional
amounts due from the owner, the additional amounts, if not reimbursed to the
Association be fore the 30™ business day after the date the invoice is sent to the
owner, may be added to the owner’s account as an assessment. [f the estimated
charge exceed the final invoice amount, the owner is entitled to a refund, and the
refund shall be issued to the owner not later than the 30" business day after the date
the invoice is sent o the owner.

The Association may reduce or waive some or all of the charges addressed by this
Policy on a request-by-request basis without waiving the right to charge such fees in
future requests.
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This Records Prodtlction and Copying Policy was approved by the undersigned officers and

directors on

1

S
President

Vice President
Secretary

Treasurer

Hospitality Chair Person
Member

Member

Member

STATE OF TEXAS

COUNTY OF BRAZOS

Randall Yates
Sarah Tabhola
Tom Wehrly
Sam Rizzo

Ann Busch
Jordan Bertling
Cindy Richmond
Earl Legg

SHADOWCREST HOMEOWNERS
ASSOCIATION, INC.
B

T s T
TOM WEHRLY, Secreta%
§ .

§
§

This instrument was acknowledged before me on the 2'-(T“"'clay of Lx W ,
2012, by TOM WEHRLY, Secretary of SHADOWCREST HOMEOWNERS ASSOCHATION,
INC., a Texas corporation, on behalf of said corporation, in the capacity therein stated.

[BARA RICICAR LOTY
*‘W ¢ mﬁﬁw public, Stata of Texas
. * isston Explres
& My e 520!3
‘]}W'OF b3 o9fal
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NOTARY PUBLIC, State of Texas
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Exhibit A
To Records Production and Copying Policy
Shadowcrest Homeowners Association, Inc.

Description of Subdivision

Being all of the real property that is subject to the Declaration of Covenants, Conditions, and
Restrictions of Woodcreek Section One, Woodcreek |l, Woodcreek I, and Woodcreek IX,

as follows:

a. Shadowcrest Subdivision: Lots 1 through 15, Block 1; Lots 1 through 20,
Block 2; Lots 1 through 5, Block 3; Lots 1 through 8, Block 4; and Lots 1
through 9, Biock 5, WoodCreek Section One, an addition in College Station,
Brazos County, Texas, according to plat recorded in Volume 529, Page 28 of
the Deed Records of Brazos County, Texas, as well as any amendment
thereto;

b. Woodcreek Section Il; Lots 1 and 2, Block 6; Lots 1 through 8, Block 7; Lots
1 through 7, Block 8; Lots 1 through 7, Block 9; Lots 1 through 13, Block 10;
and Lots 1 through 9, Block 11, Woodcreek, Section Il, and addition to the
City of College Station, Texas, according to plat recorded in Volume 750,
Page 347, Official Records of Brazos County, Texas, as well as any
amendment thereto;

C. Woodcreek Section |ll: Lots 1 through 14, Bilock 12, Woodcreek Section, I,
an addition to the City of College Station, Texas, according to plat recorded in
Volume 959, Page 797, Official Records of Brazos County, Texas, as well as
any amendment thereto;

d. Woodcreek Section 1X: All that certain tract or parcel of land lying and being
situated in the THOMAS CARUTHERS LEAGUE, A-9, in College Station,
Brazos County, Texas, and being a portion of the tract of land called 40.50
acres out of Tract Four, said Tract Four being part of the 88.52 acres
conveyed by the Federal Deposit Insurance Corporation (FDIC), in its
capacity as Liquidator of the First Bank & Trust, Bryan, Texas, to TAC
REALTY, INC., by Special Warranty Deed, Volume 1157, Page 194, of the
Official Records of Brazos County, Texas, and being more particularly
described by metes and bounds in Exhibit "A”, Pages 2 and 3, attached
hereto and made a part hereof for all purposes.
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Exhibit A, Page 2

EXHIBIL AT

(CONCORD PROPERTY)

FIELD NOTES
WOODCREEK, SECTION RINE
11.37) ACRES

paye t ol 2

Being alf that cartain tract or pasee of fand lying and belng sirwated in tha THOMAS CARUTHERS

LEAGUE, A In Coliege Station, Brezos County, Texas znd being o poriion of the tract of land
calicd 40.50 Acres out of Tract Four, $2id Tract Four being part of the $8.52 acres conveyed by the
Federa) Deposit Insuwrancs Corporetion (FRIC), In Its capacity o3 Liquidstor of the First Bank &
Trust, Bryan, Texas 10 TAC KBALTY, INC. by Spacial Warranty Deed, Volume 157, Page 194
of the Official Recorde of Brazos County, Texes, and being more puticularly deseribed by metes

and bounds as follows.

BEGINNING. at a found 122-Inch lron sod macking the west corner of Lot 19, Block 7 of Foxfire,
Phase I subdivision s recorded in Volume 358, Page 291, said iron rod also being an angle point
in the south bne of Lot 4 in said Block 2; ' .

THENCE: §45° 03 33" B (called § 45° O 14" E) along the southwest Ung of said Foxfite, Phase
i subdiviston for a distance 2f 675,35 feet to a 1/2-Inch ron yod set for corner,

THENCE § 58° 18 47° W through the said 40,50 acre tract and along the northwest fine of Lots
6 and T, Block ¥ en of Woodtreok, Section Two as recorded in Volume 750, Page 347, for a
distance of 341,64 fezt 1o 8 found 1/2-Inch bron rod for comet, ’

THENCE N 40° 00° 157 W dlong the northeast fine of Lot 1, Block Eleven of tald Wosdoreck,
Section Two for 1 distance rf 120,76 feet to & found 12-dnch lron rod in the southeast fine of
Coneord Circie 1 7 ¥ wide 57 +t right-of-way formesly known &5 Cowrtlandt Clrela),;

THENCE M " 107 W for » distance of 50.58 feet 10 a 3/2-Inch fron red set for comer,

THF ICE S 44" > 17 W along the northwest ling of sald Conzord Circle for & distense of 100.00
feet o a found 172dnch Tion rod for the Polnt of Curvaturs of 8 curve 1o the right;

THENCE 121,70 Ret thong the aré of said curve having a central angls of 25° 21' 21°, a cadius of
275 00 fest, 2 tangant of 61,86 fect and a long chord bearing $ 370 36' 587 W at & distance of 120.71
feet (0 @ §/2+inch lron rod seq for the Polnt of Curvature of » Compound Curve;

THENCE- 39.59 fret along the arc of sxid compound curve having & centrab angle of $0° 44" 13,
& racfiug of 25,00 feet, 3 tangeot of 25.32 feet aod & long chord bearing N 64% (7 |5 W pt a distance
GF 35,58 fea1 1o a 12-Inch tron rod s¢t for & Point of Curvature of a Reverse Curve;

THENCE 18,71 (vet abong the arp of sald reverss curve in the portheast line 6f & 60" wide strect
right-of-way called Stonebrook Dijve, sald curve baving & ceotral englz of' 0)* 17 26", & 1udiug of
830 81 feet, o tangent of 9,36 fee and & long chord bearing N 19* 367 52° W 2t & distance of 18.71
feet to & 172-inch ron rod sef for comer; ’

THENGE §73°08' 01" W for a distance of 60,12 feet to a 1/2-tnch lron 1od &t in the southwest
line of said Stonchrook Drive for comer; ..
THENCE 200,29 fect in » clogkwise direction along the are of » curve having a ceatrel angle of
14° 53' 18°, a radius of 770.8] feet, 2 1angent of 100,71 feét and & Joog chord bearlog § 13* (4 48°
I at a distance of 199 73 fect to 2 12-inch tron rod set for comer, ssid iron rod also marking the
northeest commes of Lot |, Block Six of the beforementioned Woodtreek, Secdon Two edditlon;
THENCE § 24° 00' J}* W along the northwest line of said Lot ) for a distance of 109.76 fect to
1 17 nzh won rod set fof corner,

Ti . NCE 180} feet in 1 clockwise direction along the e of a curve in the southvest ling of ssid
Lot |, said curve having L eentral angle of ©1° 33' 497, & radius of 650.00 fiet, 8 tangent o 9.01 Rl
snd 1 tong chord beanng § 04" 0¥ 55 E x4 2 distace of 18 01 feet to a 172-inch from rod st for
[2:15)1= 9

THENCE § 86" 36' 50" W for a drstance of 13000 fect 2long the nortbwest ling of » 20" ide
Public Alley and glong the nonthwest ime of Block One of Woodtreck, Section Two 83 reoorded in
Volume $79, Page 345 102 W2anch iron tod el for comes,

THENCE § 037 2301 K along the sputhwest Jine of said Block One for & distence of 122 00 fect
10 A found 1'2+inck ron red for comer,

THENCE § 35° 36 59 W tiong the nordrvest Wng of Timber Knoll Diive (s 50 wide right-of-wey
desenbad by plitin Yolume 539, Page 23) for & disiance of 50 00 fest 16 4 12-inch iron rod set for
Sohef,

THENCE 39 27 feet i 2 dockwase darection slong the arc of & curve having 8 ceotral engle of 90
o0 007, 1 tadus of 75 00 feet, & ungent of 25 00 feet and & long chond bearing 5 417 367 597 Wt
y distznce of 35 16 feet 1o a found V2-inch iren rod {or corer,

THENCE S 36" 3¢ $9° W alang the northwes ine of Shadopergst Drive (2 SO wide ight-of oay
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Exhibit A, Page 3

Page 2 of 2

FIELD NOTES
Woodereek, Section Nine
FE 373 Acres

deseribed by platin Volume 529, Page 23} for 2 distance of 85,04 feel 10 8 1/2-inch iron rod set for
corner, sald iron rod also marking the southeast comer of 2 6,58 acre City Park tract deseribed in
Yolume 218, Page 678;

THENCE' N 03° 23 01" W along said City Park tract for a distance of 139.96 feet to a 1/2-inch iron

rod found for comer, . _
THENCE: N 41° $2 37" W continuing along the City Park tract for a distancs of 246.3 1 feed to 4

}/2-inch Iron rod st for comer, said iron rod also marking the south comer of Lot 13, Block 6 of
the beforementioned Foxfire, Phass 2 subdivision;

THENCE: N 44° 57 58 E for 2 distances of 298,98 fect (called N 44° 56° 17° W . 098 24 to the
POINT OF BEGINNING and containing |1 373 acres of land mote of fess,

l, Michaed R McClure, Registered Professional Land Surveyor No, 2859 in the State of Texas do

certify 10 the best of my Inowledge information and belisf and in my professional opinfon that this
survey is true correct and agrees with a survey made on the ground,under my supgrvision.

4}' 75.«!;&] ez filtocss, _,a;//{/*?&

Michael R. McClure, R.P L.8, #2859
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Exhibit “B"

To Shadowcrest Homeowners Association, Inc.,
Records Production and Copying Policy

Prescribed Costs {o Owner

Copy Charges:

Electronic image transmitted by email - no copy charge

Electronic image downloaded to USB drive - actual cost of drive

Standard paper copy or scan (letter or legal size} - $0.10 per page (double sided is 2
pages)

QOversize paper copy or scan (such as 11 x17) - $0.50 per page

Diskette or CD - $1.00

PVD - $3.00

Labor Charge:

No labor charge if the request is for 50 or fewer pages of information, unless the
records must be retrieved from a storage facility that is remote from the processor’s
office.

$15.00 per hour, in 1/4 hour increments, for actual time to locate, compile,
manipulate date, reproduce information, and (if necessary) redact confidential
information, for requests of more than 50 pages and for records in remote storage.

No labor charges for time spent to review the requested information to determine if
the information qualifies for an exemption from Open Records.

Overhead Charge:

No overhead charge if the request is for 50 or fewer pages of information. Otherwise,
the overhead charge is 20 percent of the labor charge.

Remote Document Retrieval Charge:

If the requested information is stored with a commercial records storage company
that charges a fee to deliver and return stored records, the Association may seek
reimbursement of the third-party fee from the owner if the request otherwise qualifies
for a labor charge.

Other Charges:

Actual postage and shipping charges if necessary to transmit the reproduced
information to the owner.
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Actual cost of miscellaneous supplies, such as boxes, if used to produce the
requested information.

If the Association accepts payment by credit card, the Association may recoup the
amount of any actual transaction fee charged by the credit care company for the
privilege.

No sales tax.
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